CHAPTER ACTIVITIES MANUAL EVENT


CHAPTER ACTIVITIES MANUAL EVENT
Purpose:

The Chapter Activities Manual Event is designed to encourage development of local chapter activities and to provide a learning experience directly related to the Home Economics Careers and Technology program that will benefit the student, the Home Economics Careers and Technology program, the school, and the community.
Event Summary:
In this event, chapters prepare an activity manual which shows the chapter’s program for the year using graphics and other explanatory information. Manuals must meet specific content criteria as specified in the event. A chapter representative will set up the manual in the space specified by the event chairperson.
_________________________________________________________________________________________________________
Specific Rules:
1. In addition to the rules listed below, please refer to the section entitled “General Rules and Guidelines” at the beginning of this CRE Guide for other information pertaining to the event.

2.
Activity manuals will be judged on neatness, originality, organization, layout, overall quality of presentation, illustrations and/or artwork, and an overview of chapter activities.
3.
Activity manuals shall meet the following criteria:

a.
The backing (cover) for the manual may be a commercially purchased scrapbook to 
which the 
official emblems, designs, etc. have been affixed; an official FHA-HERO 
scrapbook; or an original design.


b.
Each manual must have a title page. The name and location of the chapter should be 
clearly identified on the title page.


c.
Each manual must have a table of contents.


d.
Each manual must have a roster of paid members.


e.
Entries should be in chronological order for the year. If desired, the manual may be 
divided in activity sections (e.g. fundraising, community service, social, etc.) with the 
pertinent activities being presented in chronological order in each section.


f.
Each activity should be clearly identified by a heading and appropriate caption. 
Sufficient information regarding the learning activities (picture, captions, dialogue, etc.) 
should be given to clearly explain each activity.


g.
Manuals should contain sufficient examples to portray the chapter’s program for the 
year.
4.
Only chapter activities which were accomplished during the year from one state meeting to the next state meeting may be portrayed in manuals. No articles, pictures or other materials dated or acquired prior to or after the stated time period will be allowed.

NOTE:
For any level of competition, chapter manuals should include activities completed 

from the prior state meeting to the day of the recognition event. Additions may be 

made after that date up to the date of the State Finals.

5.
The activities represented may include, but shall not be limited to, the following:


a. Meetings (chapter, regional, state and national)

b. Recognition activities and fundraising

c. Social activities

d. Leadership activities

e. Community service activities

f. Newspaper publicity

g. Ceremonies (initiation, installation, etc.)

h. Promotional presentations (talks before school, civic, business, and trade groups)

i. Participation in Competitive Recognition Events

j. Candidates for officers at the regional, state, and national levels

6.
The chapter representative must bring the manual to the beginning of orientation.
7.
Manuals will be set up only after instructions have been given during orientation and at the time and in the space specified by the event chairperson. Manuals may be stored in the event room until they can be set up.
8.
Only one (1) student member may set up the chapter manual.

9.
Each FHA-HERO chapter must assume responsibility for the safety of their manual and may assign one (1) member to staff the manual during the public viewing hours.

10.
Manuals may be improved upon at each level.

11.
The chapter representative shall wear official FHA-HERO dress as specified in Official Dress for CRE Competition, Section I of the “General Rules and Guidelines” of this CRE Guide. 

12.
The chapter representative must be present for the beginning of the CRE Check-In and Rehearsal and attend the entire CRE Check-In and Rehearsal.

NOTE:
The time and location of CRE Check-In and Rehearsal will be announced by the 


CRE Chairperson at the beginning of the CRE Day and/or will be listed in the 


CRE Day agenda.

13.
The chapter representative who attends dress check, CRE Check-In and Rehearsal, and the Awards Ceremony must be the same individual who attends the orientation.
Penalties and Specific Disqualifications:

1.
Penalties:


a. Thirty (30) points will be deducted if the manual does not include a backing as identified in Specific Rule 3a.
b. Ten (10) points will be deducted if the manual does not have a title page which clearly identifies the name and location of the chapter. (Specific Rule 3b)

c. Ten (10) points will be deducted if the manual does not have a table of contents. (Specific Rule 3c)
d. Ten (10) points will be deducted if the manual does not have a roster of paid members. (Specific Rule 3d)

e. Ten (10) points will be deducted if entries are not in chronological order. (Specific 

Rule 3e)

f.
Ten (10) points total will be deducted if one or more of the activities does not have a 
heading and appropriate caption. (Specific Rule 3f)
g.
Fifteen to ninety (15-90) points will be deducted if the chapter representative does not 

wear official FHA-HERO dress as specified for each level. (Specific Rule 11)
h.
Fifteen (15) points will be deducted if the chapter representative is late to or does not 
attend the entire CRE Check-In and Rehearsal. (Specific Rule 12)

2. 
Disqualifications:


NOTE:
In addition to the Specific Disqualifications listed below, please refer to the section entitled “General Rules and Guidelines” H.17 at the beginning of this CRE Guide.
a. Manual portrays activities not included during the time period permitted for competition. (Specific Rule 4)

b. Manual is set up prior to orientation or at a time other than the period designated for set up. (Specific Rule 7)

c. Manual is placed in unassigned spaces. (Specific Rule 7)

d. Manual is set up by individual other than a student member. (Specific Rule 8)

e. Manual is set up by more than one (1) student member. (Specific Rule 8)

f. The same chapter representative does not attend dress check, orientation, CRE Check-In and Rehearsal and the Awards Ceremony. (Specific Rule 13)

g. The participant does not attend the Awards Ceremony or uses a substitute to accept his/her award. (General Rules and Guidelines H.20)

Procedures for Event and Selection of Winners:
1.
The event chairperson shall be in charge of this event at each level.

2.
During the orientation meeting, chapter representatives shall be given a space and instructions for displaying manuals.
3.
At the specified time, chapters will display their manuals, following the instructions given by the event chairperson during orientation.
4.
When all manuals have been set up, judges will score each entry. Each judge will total his/her rating sheet and return it at the specified time to the event chairperson.

5.
The event chairperson will recheck points, total all rating sheets for each entry, deduct penalty points if appropriate, and rank the entries in order on the basis of the total scores. 

6.
Points awarded by judges and penalty points deducted by the chairperson will be final.
7.
In the event of a tie, the judges will determine the winner.

8.
In the event that a properly prepared chapter entry faces no competition at any level, the chapter may be declared the winner by the judges after the entry has been evaluated.










Chapter_______________________










Chapter Representative__________
CHECK SHEET FOR CHAPTER ACTIVITIES MANUAL EVENT
Directions:
Check the items listed below. If General Rules or Specific Rules listed are not met by chapters, then appropriate disqualifications or penalties must be stated on the “Event Chairperson’s Work Sheet.” All General Rules and Guidelines and General Disqualifications are found at the beginning of this CRE Guide. All Specific Rules, Penalties and Specific Disqualifications are found within this event. The penalty which corresponds to each required item is in parentheses.

Orientation:
Attendance  
(General Rules and Guidelines H.17)
__
Reports to orientation on time


(General Rules and Guidelines H.17)
__
Attends entire orientation



(General Rules and Guidelines H.17)

Set Up
  (General Rules and Guidelines H.17 and Specific Rules 7 and 8)

__
All supplies/materials/equipment brought to 
(General Rules and Guidelines H.17)


orientation

__
Manual is set up within designated time period
(Specific Disqualification 2.b.)

__
Manual is placed in assigned space

(Specific Disqualification 2.c.)

__
Manual is set up by student member only
(Specific Disqualification 2.d.)

__
Manual is set up by no more than one (1)
(Specific Disqualification 2.e.)


member
Manual Requirements
(Specific Rules 3 and 4)

__
Manual must include:




__
1.  backing




(Penalty 1.a. -30 points)


__
2.  title page




(Penalty 1.b. -10 points)


__
3.  table of contents



(Penalty 1.c. -10 points)


__
4.  roster of paid members


(Penalty 1.d. -10 points)

__
Manual layout:


__
1.  chronological order


(Penalty 1.e. -10 points)


__
2.  headings/captions


(Penalty 1.f. -10 points)


__
3.  activities portrayed during time from 
(Specific Disqualification 2.a.)



     state meeting to state meeting

Official Dress and Awards Check-In:
Required Identification



(Penalty -50 points)
Official Dress

(Specific Rule 11)

__
Official Dress 





(Penalty 1.g. -15 to 90 points)


(-15 points each)

-slacks/skirt

-blouse/shirt

-hose

-shoes

-accessories (tie)

-FHA-HERO blazer (State Finals only)

Awards Check-In

(Specific Rules 12 and 13)

__
Awards Check-In and Rehearsal


(Penalty 1.h. -15 points)

-participants present for the beginning of 
 Check-In and Rehearsal

-participants attend the entire Check-In and 
 Rehearsal

-same chapter representative attends dress

(Specific Disqualification 2.f.)

 check, orientation, CRE Check-In and 

 Rehearsal, and Awards Ceremony

Awards Ceremony     

(General Rules and Guidelines H.20) 

__
Awards Ceremony





(Specific Disqualification 2.g)

-participant attends the Awards Ceremony

to accept his/her award

-participant does not use substitute 

to accept his/her award












Chapter_________________












Judge’s ID #_____________












Division: Jr_______Sr_____

CHAPTER ACTIVITIES MANUAL EVENT
RATING SHEET
Note: Complete in ink. Use only the points designated below or write in 0 points if applicable.
	CATEGORIES
	Excellent
	Very

Good
	Good
	Fair
	Poor
	Judge's

Score

	COVER
· Neatness
· Originality
· Attractiveness
	10
(A)
	8
(B)
	6
(C)
	4
(D)
	2
(E)
	

	CONTENT
· Legible

· Spelling, punctuation

· Neatly assembled

	30
(A)
	
25
(B)
	20
(C)
	15
(D)
	10
(E)
	

	ORIGINALITY
· Creativity 
· Attractiveness
	20
(A)
	16
(B)
	12
(C)
	8
(D)
	4
(E)
	

	ORGANIZATION & LAYOUT
· Manner in which items are presented 
     and organized

	25
(A)
	20
(B)
	15
(C)
	10
(D)
	5
(E)
	

	OVERALL QUALITY OF PRESENTATION

· Sufficient examples to depict activities
· Sufficient explanatory information

	30

(A)
	25

(B)
	20

(C)
	15

(D)
	10

(E)
	

	GRAPHICS: ILLUSTRATIONS, ARTWORK, OR PHOTOGRAPHS

· Manuals may, but are not required to, include all three types of graphics

	20

(A)
	16

(B)
	12

(C)
	8

(D)
	4

(E)
	

	CHAPTER ACTIVITIES

· Variety
· Involves majority of members
	30

(A)
	25

(B)
	20

(C)
	15

(D)
	10

(E)
	

	                       TOTAL POINTS AWARDED


	


If Scantron sheets are used for scoring, the letter in parentheses will correspond to the point assignment for each category.












Chapter_________________












Judge’s ID #_____________












Division: Jr_______Sr_____
CHAPTER ACTIVITIES MANUAL
COMMENT SHEET
	CATEGORIES
	

	COVER

· Neatness
· Originality
· Attractiveness

	

	CONTENT

· Legible

· Spelling, punctuation

· Neatly assembled

	

	ORIGINALITY

· Creativity 
· Attractiveness

	

	ORGANIZATION & LAYOUT
· Manner in which items are presented 

     and organized


	

	OVERALL QUALITY OF PRESENTATION

· Sufficient examples to depict activities
· Sufficient explanatory information

	

	GRAPHICS: ILLUSTRATIONS, ARTWORK, OR PHOTOGRAPHS

· Manuals may, but are not required to, include all three types of graphics

	

	CHAPTER ACTIVITIES

· Variety
· Involves majority of members

	


INFORMATION FOR EVENT PERSONNEL
Required Event Personnel:

1.
One (1) event chairperson to orient judges, check entries, note penalties, secure all supplies for the event, and assist with CRE Check-In and Rehearsal.

2.
Three (3) competent and impartial persons to judge the event as outlined in the CRE Chairperson’s Guide.
Instructions for Event Chairperson:

1.
Arrange for all necessary materials and equipment for the event.

2.
Carefully read the section entitled “General Rules and Guidelines,” the event, and the responsibilities outlined for event chairpersons in order to conduct the event in a manner consistent with state guidelines.

3.
Attend all meetings related to the competition.

4.
Check room arrangements to be certain the event will operate smoothly.
5.
Conduct an orientation session for chapter representatives the day of the event to:


a.
Explain the event and their responsibilities


b. 
Assign display spaces


c.
Distribute sample thank-you letters to sponsors, if applicable


d.
Check or make notes regarding those specific rules which may have implications for penalty points and/or disqualification

6.
Assemble judges at the specified time prior to the event to clarify all questions, rating procedures, and to assign identification numbers to judges.

7.
Complete information on event chairperson’s work sheet for each chapter, noting penalty points and/or reasons for disqualification.
8.
Recheck each judge’s rating sheet to verify all identification data and to ensure that point assignments are included for each category. If there is a discrepancy, check with the judges for clarification.

9.
Deduct penalty points only once from the total composite of all judges’ rating sheets.

10. Complete participant data sheets.

11.
Do not excuse the judges until the winners have been determined.

12.
Submit rating sheets, comment sheets, event chairperson’s work sheets, event check sheets, participant data sheets, and all event materials to the CRE Chairperson.

13.
Keep results of the event confidential until the awards presentation.

14.
Be present for the CRE Check-In and Rehearsal; take roll and check participants for official dress.

INSTRUCTIONS FOR JUDGES
1.
Give careful consideration to each rule and judge each entry in the same manner and under the same conditions.

2.
Complete rating sheet in ink.


NOTE:
Use only designated points and complete each category on the rating sheet.

3.
Complete a comment sheet for each participant. Write commendations and recommendations in the space provided. Constructive comments are encouraged. The participants will receive the comment sheets after the Awards Ceremony.

4.
Meet at the event site at the specified time prior to the event to confer on rule meanings, rating sheets, etc.
5. Total rating sheets and return them to the event chairperson as instructed, either after each entry is judged or after judging is completed.

6. Initial in ink any changes on the rating sheets.

7.
Remain at the event site until all winners have been determined and until rating sheets have been checked for accuracy.

8.
Keep results of the event confidential until the awards presentation.

SPECTATORS AND RESOURCES
Spectators and Exhibit Hours:

1.
Spectators will not be allowed during judging.
2.
After judging is completed, entries will be placed on display for public viewing at times decided upon by the event committee, which is composed of the CRE Chairperson, event chairperson and regional advisor at the qualifying level, and the planning committee during State Finals.
3.
Each FHA-HERO chapter will assume responsibility for the safety of its manual during exhibit hours.

4.
Chapters are encouraged to leave activity manuals in the display room during the established exhibit hours.

Resources Needed:
1.
CRE Chairperson’s Responsibility:
a. Compile the following materials and give them to the event chairperson:
(1) Rating sheets and comment sheets

(2) Participant data sheets

(3) Event Chairperson’s work sheets

(4) Event check sheets

(5) Other materials as necessary to conduct the event

2. Site Coordinator’s Responsibility:

a. Provide one room large enough for orientation and with sufficient space for all manuals to be set up.
b. Identify and provide names, addresses, and phone numbers of judges to the CRE Chairperson at least three (3) weeks prior to the event.

3.
Event Chairperson’s Responsibility:

a. Bring the following materials to conduct the event on the CRE day:
(1) Pens

(2) Paper clips

(3) Calculator

(4) Clipboards (optional)

4.
Chapter Responsibility:

a.
Manual developed according to guidelines as outlined in “Specific Rules” and “General 
Rules and Guidelines.”

PAGE  
30

