
PREPARED SPEECH EVENT PRIVATE 

Purpose:

The Prepared Speech Event is designed to develop leadership skills through public speaking activities and to stimulate interest in community leadership and citizenship.

Event Summary:

In this event, participants will prepare a speech 6 to 8 minutes in length based on the current list of Prepared Speech Event Topics. Speeches need not be memorized. Visuals or props are not allowed in this event. Four (4) copies of a typed outline are required. Each year a current list of speech topics will be sent in the fall mailing.
_________________________________________________________________________________________________________
Specific Rules:

1.
In addition to the rules listed below, please refer to the section entitled "General Rules and Guidelines" at the beginning of this CRE Guide for other information pertaining to the event.

 2. 
The participant shall select a topic and prepare a speech 6 to 8 minutes in length on one of the current Prepared Speech Event Topics.


NOTE:
Each year a current list of Prepared Speech Event Topics will be sent to all affiliated chapters in the fall mailing. 


NOTE:
Speech need not be memorized. 

3. 
Neither props nor visuals are allowed in this event. 

4. 
Each participant will prepare a typed outline and submit four (4) copies of the outline to the event chairperson(s) at the beginning of orientation. The outline shall consist of the main topics and subtopics covered in the presentation. 

5. 
The name and/or school of the participant should not appear on the typed outlines.

6. 
The speech and typed outline must be the result of the participant's own effort.

7. 
The participant shall announce the title before beginning the speech.

8. 
Participants will be identified by numbers/letters only.

9. 
A participant will be permitted to use notecards no larger than 5” x 8” while speaking.

10. 
Speeches may be improved upon at each level.

11. 
All participants shall wear official FHA-HERO dress as specified in Section I, Official Dress for CRE Competition, at the beginning of this CRE Guide. 

12. 
The participant must be present for the beginning of the CRE Check-In and Rehearsal and attend the entire CRE Check-In and Rehearsal. 


NOTE: 
The time and location of CRE Check-In and Rehearsal will be announced by the 






CRE Chairperson at the beginning of the CRE Day and/or will be listed in the 
CRE Day agenda. 

Penalties and Specific Disqualifications:
1. Penalties:

a.
Ten (10) points will be deducted per minute or fraction thereof under 6 minutes or over 8 minutes. To prevent being penalized, a participant must speak over 5 minutes 30 seconds, and under 8 minutes 30 seconds. (Specific Rule 2)

b. 
Ten (10) points will be deducted if the outline is not typed. (Specific Rule 4)

c. 
Ten (10) points will be deducted if the participant's name and/or school appears on the outline. (Specific Rule 5)

d. 
Ten (10) total points will be deducted if the participant does not announce the title at the beginning of the speech. (Specific Rule 7)

e. 
Ten (10) points will be deducted if notecards are larger than 5" x 8". (Specific Rule 9)

f.  
Fifteen to ninety (15-90) points will be deducted if the participant does not wear official FHA-HERO dress as specified for each level. (Specific Rule 11)

g.
Fifteen (15) points will be deducted if the participant is late to or does not attend the entire CRE Check-In and Rehearsal. (Specific Rule 12)
 2. Disqualifications:


NOTE:
In addition to the Specific Disqualifications listed below, please refer to the section entitled "General Rules and Guidelines" (H.17) at the beginning of this CRE Guide.

a. 
The participant's speech is not based on one of the current Prepared Speech Event topics. (Specific Rule 2)

b.
The participant uses props or visuals. (Specific Rule 3)
c. 
The participant does not attend the Awards Ceremony or uses a substitute to accept 


his/her award. (General Rules and Guidelines H.20)

Procedures for Selecting Winners:
 1. 
The event chairperson shall be in charge of this event at each level.
 2. 
During the orientation meeting, participants shall be given identification numbers/letters indicating order of participation and submit copies of the outline to the event chairperson.

 3. 
The participant must be ready to begin his/her preparation or speech when his/her identification number/letter is called.

 4. 
The event chairperson shall introduce each participant by identification number/letter only.

 5. 
No warning will be given to the speaker regarding time during the delivery.

 6. 
When each participant has completed his/her speech, judges will score the presentation. Each judge will total his/her rating sheet and return it at the specified time to the event chairperson.

 7.
The event chairperson will recheck points; total all rating sheets for each entry; deduct penalty points if appropriate; and rank the participants in order on the basis of the total scores. The timekeeper's record will be used in computing the final score for each participant.

 8. 
Points awarded by judges and penalty points deducted by the chairperson will be final.

 9. 
In the event of a tie, the judges will determine the winner.

10. 
In the event that a properly prepared participant faces no competition at any level, the participant may be declared the winner by the judges after the participant has been evaluated.















Participant ID Number/Letter            
CHECK SHEET FOR PREPARED SPEECH EVENT

Directions:
Check the items listed below. If General Rules or Specific Rules listed are not met by participants, then appropriate disqualifications or penalties must be stated on the "Event Chairperson's Work Sheet." All General Rules and Guidelines are found at the beginning of this CRE Guide. All Specific Rules, Penalties, and Specific Disqualifications are found within this event. The penalty which corresponds to each required item is in parentheses.

Orientation:
Attendance
(General Rules and Guidelines H.17)

    
Reports to orientation on time



(General Rules and Guidelines H.17)

    
Attends entire orientation




(General Rules and Guidelines H.17)
Outline
(General Rules and Guidelines H.17, and Specific Rules 4 and 5)

__
Typed








(Penalty 1.b. -10 points)

__
Four (4) copies submitted




(General Rules and Guidelines H.17)

__
Name of the participant/school



(Penalty 1.c. -10 points)


does not appear










Supplies/Materials/Equipment   (Specific Rule 3)



    
No props or visuals used




(Specific Disqualification 2.b.)
Presentation:
Presentation Period   (General Rules and Guidelines H.17 & Specific Rules 2, 7, and 9)

_  
Six to eight minutes in length



(Penalty 1.a. points vary)


(no penalty if 5 minutes 30 seconds

    
 to 8 minutes 30 seconds)

    
Notecards no larger than 5" x 8"


(Penalty 1.e. -10 points)

    
Announce the title at the 


beginning of the speech




(Penalty 1.d. -10 points)

    
Speech is based on one of the


current Prepared Speech Topics


(Specific Disqualification 2.a.)

    
No live animals used





(General Rules and Guidelines H.17)

Official Dress and Awards Check-In:
Required Identification





(Penalty -50 points)
Official Dress   (Specific Rule 11)
    
Official Dress 






(Penalty 1.f. -15 to 90 points)


(-15 points each)

-slacks/skirt

-blouse/shirt

-hose






-shoes

-accessories (tie)




-FHA-HERO blazer (State finals only)


Awards Check-In

(Specific Rule 12)

    
Awards Check-In and Rehearsal


(Penalty 1.g. - 15 points)

-participant present for the 

 beginning of Check-In and Rehearsal

-participant attends the entire

 Check-In and Rehearsal  


Awards Ceremony     

(General Rules and Guidelines H.20) 

__
Awards Ceremony


(Specific Disqualification 2.c)

-participant attends the Awards Ceremony

to accept his/her award

-participant does not use substitute 

to accept his/her award









Participant ID Letter/Number ____________








Judge's ID #: __________________








Division: Jr________ Sr _________

PREPARED SPEECH 

RATING SHEET

Note:
Complete in ink. Use only the points designated below or write in 0 points if applicable.


	PRIVATE 

CATEGORIES

	Excellent
	Very

Good
	Good
	Fair
	Poor
	Judge's

Score

	OUTLINE             
 ·Lists major points    

 ·Clarity 

 ·Organization    

 ·Neatness
	10

(A)
	8

(B)
	6

(C)
	4

(D)
	2

(E)
	

	OPENING                
 ·Appearance 

 ·Introduction
	15

(A)
	12
(B)
	9

(C)
	6

(D)
	3

(E)
	

	VOICE                 
 ·Pitch                            ·Tempo   

 ·Volume                        ·Enthusiasm 
	10

(A)
	8

(B)
	6

(C)
	4

(D)
	2

(E)
	

	PLATFORM DEPORTMENT 
 ·Gestures                     ·Poise 

 ·Eye contact                ·Mannerism 

 ·Use of notecards                         
	25

(A)
	20
(B)
	15

(C)
	10

(D)
	5

(E)
	

	ORGANIZATION AND ACCURACY 
 ·Logic                           ·Clarity 

 ·Suitability                     ·Coherence

 ·Subtopic integration
	25

(A)
	20

(B)
	15

(C)
	10

(D)
	5

(E)
	

	MECHANICS           
 ·Diction               

 ·Grammar      
 ·Pronunciation

 ·Word picture 
	10

(A)
	8

(B)
	6

(C)
	4

(D)
	2

(E)
	

	CLOSE

 ·Summary 

 ·Conclusion
	15

(A)
	12

(B)
	9

(C)
	6

(D)
	3

(E)
	

	EFFECTIVENESS
 ·Purpose - cover topics, impress,                         inform, persuade
 ·Accuracy 
	20

(A)
	16

(B)
	12

(C)
	8

(D)
	4

(E)
	

	
                    TOTAL POINTS AWARDED


	


If Scantron sheets are used for scoring, the letter in parenthesis will correspond to the point assignment indicated for each category.







Participant ID Letter/Number ____________







Judge's ID #: __________________







Division: Jr________ Sr _________
PREPARED SPEECH
COMMENT SHEET
	PRIVATE 


CATEGORIES

	

	OUTLINE             
 ·Lists major points    

 ·Clarity 


 ·Organization    

 ·Neatness
	

	OPENING                
 ·Appearance 

 ·Introduction

	

	VOICE                 
 ·Pitch                            ·Tempo   

 ·Volume                        ·Enthusiasm 

	

	PLATFORM DEPORTMENT 
 ·Gestures                     ·Poise 

 ·Eye contact                ·Mannerism 

 ·Use of notecards                         

	

	ORGANIZATION AND ACCURACY 
 ·Logic                           ·Clarity 

 ·Suitability                     ·Coherence

 ·Subtopic integration

	

	MECHANICS           
 ·Diction               

 ·Grammar      

 ·Pronunciation

 ·Word picture 

	

	CLOSE

 ·Summary 

 ·Conclusion

	

	EFFECTIVENESS
 ·Purpose - cover topics, impress,                         inform, persuade
 ·Accuracy 

	


INFORMATION FOR EVENT PERSONNEL
Required Event Personnel:
 1. 
One event chairperson to orient judges, check materials brought into the orientation room, note penalties, secure all necessary materials and equipment for the event and assist with CRE Check-In and Rehearsal.

 2. 
Three (3) competent and impartial persons to judge the event as outlined in the CRE Chairperson's guide.

 3. 
One timekeeper to record the total time, undertime, and overtime, by each participant in delivering his/her speech.

 4. 
One door monitor to control spectators entering and leaving the presentation room during the event.

Instructions for Event Chairperson:
 1. 
Arrange for all necessary materials and equipment for the event.

 2. 
Read carefully the sections entitled "General Rules and Guidelines," the event, and the responsibilities outlined for event chairpersons in order to conduct the event in a manner consistent with state guidelines.

 3.  
Attend all meetings related to the competition.

 4. 
Check room arrangements to be certain the event will operate smoothly.

 5. 
Conduct an orientation session for participants the day of the event to:



a. 
Distribute identification numbers/letters


b. 
Collect copies of the typed outlines



c. 
Place identification numbers/letters on the copies of the typed outline



d. 
Explain the event and their responsibilities



e. 
Distribute sample thank you letters to sponsors, if applicable



f. 

Check or make notes regarding those specific rules which may have 
implications for penalty points and/or disqualifica​tions

 6.  
Assemble judges at the specified time prior to the event, to clarify all questions, rating procedures, to distribute outlines, and to assign iden​tification numbers to judges.

 7. 
Complete information on event chairperson's work sheet for each participant, noting penalty points and/or reasons for disqualification.

 8. 
Recheck each judge's rating sheet to verify all identification data and to insure that point 

assignments are included for each category. If there is a discrepancy, check with the judges for clarification.

 9. 
Deduct penalty points only once from the total composite of all judge's rating sheets.

10.
Complete participant data sheets.

11. 
Do not excuse judges until the winners have been determined.

12. 
Submit rating sheets, copies of the typed outlines, event chairperson's work sheets, event check sheets, participant data sheets, and all event materials to the CRE Chairperson.

13.
Keep results of the event confidential until the awards presentation.

14.
Be present for CRE Check-In and Rehearsal; take roll and check participants for official dress. 

INSTRUCTIONS FOR JUDGES
 1. 
Give careful consideration to each rule and judge each entry in the same manner and under the same conditions.  

 2.  
Complete the rating sheet in ink.



NOTE: Use only designated points and complete each category on the rating sheet.

 3.
Complete a comment sheet for each participant. Write commendations and/or recommendations in the space provided. Constructive comments are encouraged. The participants will receive the comment sheets after the awards ceremony. 

 4. 
Meet at the event site at the specified time prior to the event to confer on rule meanings, rating sheets, room arrangements, materials and equipment.

 5.  
Know the participants by identification number/letter only.

 6. 
Obtain, prior to the event, copies of the participants' typed outlines.

 7. 
Be seated, at the time of the event, in the assigned place in the room in which the event is being held. Rate each participant on the delivery of his/her presentation, using the rating sheet provided.

 8.
Total rating sheets and return them to the event chairperson, as instructed, either after each entry is judged, or after judging is completed.

 9. 
Initial, in ink, any changes on rating sheets.

10. 
Remain at the event site until all winners have been determined and until rating sheets have been checked for accuracy.

11. 
Keep results of the event confidential until the awards presentation.

SPECTATORS AND RESOURCES
Spectators:
 1.  
Spectators will be allowed.
 2.  
No talking or gesturing shall be permitted.

 3.  
Spectators are not allowed in the orientation session.

 4.  
No one is to enter or leave during the individual presentations.

 5.  
Participants may view the competition.

 6.
Applause shall be withheld until each participant has completed his/her presentation. 

Resources Needed:
 1. 
CRE Chairperson's Responsibility:


a. Compile the following materials and give them to the event chairperson(s):




(1) 
Rating sheets/comment sheets




(2) 
Participant data sheets




(3)
Event chairperson's work sheets




(4)
Event check sheets




(5) 
Other materials as necessary to conduct the event

2.
Site Coordinator's Responsibility:

a. Provide a room for orientation and for the event set up with chairs arranged theater-style and a lectern.



b. Identify and provide names, addresses, and phone numbers of judges to the CRE Chairperson at least three (3) weeks prior to the event.

3.  
Event Chairperson's Responsibility:



a. Bring the following materials to conduct the event on the CRE day.




(1) 
Participant identification numbers/letters




(2) 
Stopwatch




(3) 
Pens




(4) 
Paper clips




(5) 
Calculator




(6) 
Clipboards (optional)


b. Select two (2) people to serve as timekeeper and door monitor.

 4.  Participant's Responsibility:

a. Each participant shall provide the following:



(1) 
Four (4) copies of the typed outline to be sub​mitted to the event chairperson at the beginning of orientation.



NOTE:
Neither the names of the participants nor the school should appear on the typed outline. 
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